Paulette J. Garthoff

Overview


Broadly skilled, energetic person with both public- and private-sector experience 


seeking a position using strong work ethic and high-caliber


analytic, writing, and organizational abilities.

Professional Experience


Senior Associate, Robert Weiner Associates 
· Wrote op-eds for major metropolitan newspapers


Factchecker, US News & World Report magazine

· Performed online and other research to ensure the accuracy of articles published nationally in a top US weekly news magazine (2004-09).

Manager of analysis at CIA

· Led CIA’s production of intelligence analysis on Latin America for the President and other senior US officials.  Served as both a first-line supervisor (1987-91, 1993-95) and a middle manager (1995-97, 2001-04).
· Designed and implemented plans for producing analysis, using personnel and budget resources, and developing personnel.

Senior staff aide at CIA
· Served as executive assistant and study team leader for CIA’s Executive Director (1991-93), Inspector General (1999-2001), and other senior managers (1997-99).

· Repeatedly demonstrated the ability to make work teams effective, understand senior managers’ priorities, develop practical solutions to complex problems, and show discretion on sensitive issues.

Editor/writer inside and outside government

· Reviewed and approved intelligence analyses and edited scholarly articles for logic, clarity, consistency, and correct English usage.

· Provided substantive and stylistic review of intelligence products at CIA (1979-2004) and copy-editing of scientific articles at the American Geophysical Union (1970-79).

Education

· Johns Hopkins University, M.A., political science
· College of William and Mary, B.A., government, Phi Beta Kappa

