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Experience
September 2002 – present 
Robert Weiner Associates
Washington, DC


Executive Assistant to Company President who formed PR-issues company after Clinton White House and Hill
· Executive Assistant to Company president and Democratic strategist Robert Weiner, who formed PR and issues strategies company after six years in the Clinton White House and 16 years on the Hill with Cong. Conyers, Rangel, Pepper, and Koch.  

· Edit, research, and assist in placing over 85 high profile opeds and letters in newspapers such as The Washington Post, Wall Street Journal, New York Times, Boston Globe, San Francisco Chronicle
· Generate local and national press coverage for clients: draft and distribute press releases, call media outlets, and schedule interviews

· Execute events such as a successful fundraiser for breast cancer research at the National Democratic Club, hosted by Sen. Hillary Clinton and  Reps. Steny Hoyer, John Conyers, and Mike Honda;  a pension forum at the National Press Club for the Claude Pepper Foundation; and numerous news conferences with high profile clients including four-star general Barry McCaffrey, former ATLA President Mary Alexander, the World Anti-Doping Agency,  USA Track & Field, and country’s largest substance abuse treatment provider CRC Health Group
· Assist Robert Weiner in dissemination of team national Democratic Party message through collaboration with communications staff in White House, Democratic National Committee, and House and Senate Majority Offices

· Manage daily office operations including supervise and train interns, answer phones and e-mails, track and order office supplies, submit invoices
August 2008              Democratic National Convention Press Briefing Room 
Denver, CO

· Chief Assistant to Robert Weiner, Director of Daily Press Briefing Room, in Liaison with prominent politicians and party leaders and their staffs to coordinate schedules and security, ensure room was equipped for each press conference according to their needs
· Coordinate a team of seven: guarantee briefing room was sufficiently staffed at all times, schedule team meetings, register media, and arrange transportation to and from Convention Center
· Greet media, distribute background materials, and answer inquiries regarding Convention, logistics,  and issues
· Assure proper technical equipment was available and functional for TV camera crews 


September 2002 – May 2003
Children’s Defense Fund
Washington, DC


Inter-Governmental Relations Intern

· Attend Senate and House committee hearings and meetings regarding issues such as health care, education, and welfare that directly affect children
· Compose memoranda for distribution to senior staff summarizing Congressional hearings and assessing each member of Congress’ stance on relevant issues
· Research pending and passed legislation to evaluate its potential impact on children
· Hand-deliver information from Children’s Defense Fund to Senators’ and Representatives’ offices
· Assist grassroots advocates nationwide by scheduling meetings with their members of Congress 
Volunteer Activities
Correspondence Secretary and Board Member, The Young Musical Scholars Foundation
March 2009 – present
Member, Pi Beta Phi Northern Virginia Alumni Club
April 2007 – present
Member, Pi Beta Phi Fraternity for Women
Initiated March 2004
Education

American University: While working, scheduled to complete B.A. in Political Science 2010
Washington, DC

High School diploma: Hilton Head High School, SC, 2002
Rebecca Vander Linde








